BOSTON REED COLLEGE®
Allied Health Training Programs

Equipment Request Form

Instructions:  Boston Reed College ensures equipment is appropriately stocked for each class.  Instructors may request supplemental equipment by submitting a completed Equipment Request Form via fax or email to the Class Manager.  Please use actual terminology from the Equipment Inventory.
	Date of request: 
	Ship to: 

	Date needed by:
	Address:

	Course #:
	City, State, Zip:

	Instructor:
	Phone #:

	Associate Requesting:
	Email:

	Urgent:
	Important: 
	Low priority:

	Item Needed:
	Qty
	Shipped
	Date
	B/O
	Shipped
	Date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	For Office Use Only

	Date Assigned:
	Assigned to:
	Deadline:

	Quality Checked by:
	Documented in database:
	Tracking #:


Key:  Urgent = within 48 hours, Important = 3-5 business days, Low priority = 7 business days

2/10/10

