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Veterinary Assistant Official Course Outline
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Goals and Purpose: Upon successful completion of course, the student will receive a certificate of completion from Boston Reed.  This course is designed to prepare the participant for a Veterinary Assistant position.  

Outcomes and Objectives:
At the end of the course the participant will be able to:
1. Display skill and confidence in interacting with animals and their owners.

2. Utilize veterinary medical terminology in speech and documentation.

3. Identify the major breeds of various animals.
4. Demonstrate the basics of responsible animal care. 

5. Describe the roles and responsibilities of a veterinary assistant. 

6. Demonstrate measures that prevent injury to animals, their owners and the veterinary team.
7. Outline proper office and compartment cleaning methods.

8. Communicate effectively with a veterinary team.

9. Assist a veterinarian with caring for animals and assist with surgical and treatment procedures.

10. Handle animal specimens correctly and process them accurately.
11. Perform administrative duties necessary to the smooth operation of a veterinary office, such as scheduling appointments and handling billing and collections.
12. Discuss legal, ethical and professional standards.
Instructional Strategies:
· Lecture 

· Individualized Study

· Small Group Discussions

· Large Group Discussions

· Skills Demonstration

· Competency Check-off

· Role Play

· Small Group Projects

· Independent Research

· Workbook/Homework Assignments

· Textbook Assignments

· Multimedia

Instructional Units/Hours of Instruction: 
Topic
Hours

1 Veterinary Medical Terminology
1.25
2 Veterinary Office Practices
7

3. Computers in the Veterinary Practice
1.25
4. The Veterinary Assistant as Communicator
7

5. Ethics and Law in the Veterinary Office
7
6. Billing and Collecting in the Veterinary Office
3.5
7. Assisting the Veterinarian and Grooming Basics
7
8. Preparing for Employment………………………………..…………………………………………………………1
Total Hours – 35
Methods of Evaluation:

· Quizzes

· Workbook Assignments

· Competency Check-off

· Final Exam

· Volunteer Experience
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Program Summary: As a Veterinary Assistant you will help the Veterinarian or the Veterinarian Technician in their daily tasks. You will feed, water, and examine pets for signs of illness, disease, or injury; and clean and disinfect cages and work areas, as well as sterilize laboratory and surgical equipment in laboratories, animal hospitals and clinics. This program combines 35-hours of classroom instruction with a 24-hour volunteer experience.  Each student will be responsible for coordinating his/her volunteer experience. (Total – 59 Hours).





Course Fee: $YOUR FEE HERE includes books, consumable supplies, and course completion certificate. 





Financial Assistance:  Students with a need for financial assistance may contact Sallie Mae for a loan, the application process is easy!  Contact your college for more details.





Community Job Survey: Starting pay $10 – 15 per hour. Pet owners are becoming more affluent and more willing to pay for advanced veterinary care because many of them consider their pet to be part of the family. This growing affluence and view of pets will continue to increase the demand for veterinary care and cause the field to grow faster than average through 2018.





Certification: Upon successful completion graduates will receive a certificate of completion.





Schedule:  Classes are conveniently scheduled on Saturdays or weeknights.





Pre-requisites: Minimum 18 years of age and high school completion or its equivalent. Admission to the Veterinary Assistant certificate program is open to any interested student who is proficient in keyboarding, has a basic understanding of a word processing computer program (Microsoft Word recommended) and has a command of English grammar and punctuation. No veterinary office work experience is required. Students will be required to have access to the Internet, printing capabilities and an email address. An English pre-assessment test will be administered on the first class meeting to assure student success. 














According to the US Dept. of Labor the need for Veterinary Assistants is expected to grow “faster than average” by 2018
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CLASS BEGINS: DATE





HOW TO REGISTER





ONLINE :  Visit Our Website At


� HYPERLINK "http://www.adultedreg.com" �www.adultedreg.com� 


(choose your school)





WALK-IN :  Address





CALL :  Phone





FAX :  Number








�









