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Professional Paralegal Academy Official Course Outline
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Goals and Purpose: Upon successful completion of course, the student will receive a certificate of completion from Boston Reed College.  This course exceeds the mandate for Paralegal educational requirements under Business and Professions Code 6450 in the State of California and is designed to prepare the participant for a career as a Paralegal.  

Outcomes and Objectives:
At the end of the course the participant will be able to:
1. Describe the American legal system.

2. Describe the practice of law and the paralegal's role in the legal profession.

3. Demonstrate the skills and knowledge needed to work in civil litigation.

4. Demonstrate the skills and knowledge needed to do legal research.

5. Demonstrate strong written and oral communication skills.

6. Apply the ethical rules and regulations applicable to paralegals and other legal professionals to given situations.

7. Demonstrate knowledge and abilities based on the balanced education they receive from the integration of general education, legal theory, and practical legal course work.

Instructional Strategies:
· Lecture 

· Individualized Study

· Small Group Discussions

· Large Group Discussions

· Skills Demonstration

· Role Play

· Small Group Projects

· Independent Research
· Textbook Assignments

· Multimedia

Instructional Units/Hours of Instruction: 
Clusters
Hours

1 Foundational
150
2 Civil Litigation
125
3. Specializations
105
4. Career Development
8
5. Externship
12
Total Hours – 400
Methods of Evaluation:

· Quizzes

· Workbook Assignments

· Competency Check-off

·  Exams
· Externship
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Program Summary: As a Paralegal you will assist the Lawyer to conduct interviews and intake, perform manual and online research, investigate facts and perform background checks. You will draft legal documents, correspondence and pleadings, as well as attend and summarize depositions, court hearings, trials and/or administrative hearings. This course is 400 hours in length, including a 12-hour externship, to provide you with a complete learning experience. 





Course Fee: $4500 includes textbooks, consumable supplies, externship, and course completion certificate. 





Financial Assistance:  Students with a need for financial assistance may contact Sallie Mae for a loan, the application process is easy!  Contact your college for more details.





Community Job Survey: Starting pay $17 – 25 per hour. Employment of paralegals and legal assistants is projected to grow 28 percent between 2008 and 2018, much faster than the average for all occupations. Employers are trying to reduce costs and increase the availability and efficiency of legal services by hiring paralegals to perform tasks once done by lawyers. Paralegals are performing a wider variety of duties, making them more useful to businesses.





Certification: Upon successful completion graduates will receive a certificate of completion.


 


Schedule:  Classes are conveniently scheduled on Saturdays or weeknights. 





Pre-requisites: Minimum 18 years of age and high school completion or its equivalent. Admission to the Professional Paralegal Academy is open to any interested student who is proficient in keyboarding, has a basic understanding of a word processing computer program (Microsoft Word recommended) and has a command of English grammar and punctuation. Students will be required to have access to the Internet, printing capabilities and an email address. 











According to the US Dept. of Labor the need for 


Paralegals is expected to grow 28% by 2018


 








47-week Professional Paralegal Training Academy�Days/Times





CLASS BEGINS: DATE





HOW TO REGISTER





ONLINE :  Visit Our Website At


� HYPERLINK "http://www.adultedreg.com" �www.adultedreg.com� 


(choose your school)





WALK-IN :  Address





CALL :  Phone





FAX :  Number
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